AODMNHNCTPALNA TOPOACKOIO OKPYT'A TOPE3
OJOHELUKOW HAPOAHOW PECIMYBJIMIKA

NOCTAHOBJIEHUVE

oT P& 09! Z0O/ r. Topes No /3'#-

06 ycTaHoBNeHUN MopsAgKa pa3paboTKy 1 YTBEPXKAEHUA agMUHUCTPATUBHbIX persiaMmeHToB
npegocTaB/ieHNa MyHULMNAbHBIX YCYT Ha TEPPUTOPUM MyHULMNANIbHOIO 06pasoBaHNs
ropoackomn okpyr Topes [loHeuKoi HapoaHo Pecny6nMkim

B cootBetcTBMM ¢ PepepanbHbiM  3akoHOM 0T 06.10.2003 Ne 131-d3 «0O6 06LmX
NpYHUMNAaX OopraHu3auMm MecTHOro camoynpasfieHus B Poccuiickoil ®egepauum», nyHKToM 15
cratbk 13 depepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHu3auuy npefocTaBneHus
rOCyAapCTBEHHbIX W MYHUUMNANbHBLIX YCAyr», MOCTaHOBMeHWeM [paBuTenscTBa [OHEL KON
HapogHoir  Pecnybnvkm ot 28.09.2023 Ne 82-1 «O6 yTBepxaeHum [lopsgka paspaboTki w
YTBEPXAEHUS NCMOSTHUTE/TbHbIMM opraHamu [JoHeLKoi HapogHoit Pecny6nvku
aOMUHUCTPATMBHBLIX  pPernameHTOB  MPeAoCTaBNeHUs  roCy[apCTBEHHLIX  YCNyr», YCTaBoM
MyHMUMNaNbHOro o6pa3oBaHMsi ropoAckoi okpyr Tope3 [loHeukol HapogHoit Pecny6nuku,
NPUHATLIM  peLleHMemM TOpe3cKoro ropoAckoro coseta [oHeukoi HapogHoin Pecny6nuku ot
25.10.2023 Ne 20, TllonoxeHvem 06 agMUHUCTPaUMK TOPOACKOro okpyra Tope3 [OHeLKo
HapogHoli Pecny6nmnku, yTBEPXAEHHbIM pelleHnemM Tope3cKoro ropoAckoro coeeTa [lOHELKOW
HapogHoii Pecny6nukm ot 10.11.2023 No 24, agMuHMACTpauusi FOPOACKOro okpyra Topes
[JoHewkoi HapogHoi Pecny6imnku

MOCTAHOB/AET:

1 YT1BepanTb lNopsaoK paspaboTKu M YTBEPXKAEHWUA aaMWUHUCTPATUBHbLIX Per/laMeHToB
npefoCTaBNeHMS  MYHMLUMNANbHbIX YCAYr Ha TeppuTOpMM  MYHMLMMANbHOro 06pa3oBaHUs
ropogckoi okpyr Tope3 [loHeLkoii HapogHoi Pecny6imku, cOrnacHo NpuioXeHuto.

2. Ony6nmMKoBaTb HacTosilLlee MOCTaHOBMEHWE B [OCYAapCTBEHHOW — WUH(OPMALMOHHOW
CUCTeEMe HOPMAaTMBHbIX MPaBOBbIX aKTOB [JOHeLKoi HapoaHoi Pecny6nuku - gisnpa-dnr.ru, a
TaKXe Ha 0(huLManbHOM CaiTe MyHULMNANbHOrO 06pa3oBaHNA FOPOACKON OKpyr Topes [LoHEeLKOw
HapogHoii Pecny6amnky B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTU «/IHTEPHET».

3. Hacrtosee nocTaHOBMEHWE BCTYMAET B CUTY CO AHA ero ohuumansHOro onyo61nkoBaHus.
"naBa MyHMLMNaIbLHOrO 06pa3oBaHuUs

rOpoACKOro okpyra Topes
[JoHewkoi HapogHoi Pecny6nmnku [.C.JlbiceHko



YTBEPXAEH

MOCTaHOB/IEHNEM aAMUHUCTPaLN
ropoAckoro okpyra Topes
[JoHeuKkoin HapogHoii Pecry6nmku
oT/Y NN/ N

Mopsgok
pas3paboTKn 1 YyTBEPXKAEHNSA aMUHUCTPATUBHbBIX PernaMeHToB NpesoCcTaB/eHNS
MYHUUMNASbHBIX YCIYT Ha TEPPUTOPUN MYHULIMNA/ILHOIO 06pa3oBaHns ropoACcKOM OKpyr
Topes [oHel Ko HapoaHoi Pecny6nimkim

. Obume NonoXKeHus

1 Hactoawwin Mopafok pa3paboTKu W YTBEPXAeHUS afMUHWUCTPATVBHbLIX PernaMeHTOB
NpPefoCTaBNeHNS  MYHUUMNANbHLIX  YCAYr Ha TEPPUTOPUM  MYHUUMMATBHOrO  06pasoBaHus
ropofckoin okpyr Tope3 [oHeukon HapogHoi Pecny6nunkum (panee - [Mopsafgok) onpefenser
noCneaoBaTeNlbHOCTb  OpraHM3auMm U OCYLUECTBMEHWS — pa3paboTKM M YTBEPXKAEHWUS
aAMUHUCTpaumelrt ropoAckoro okpyra Tope3 JloHeukor HapogHoit Pecnybnvkun (panee -
aMUHUCTPaLMA TOpoACKOro okpyra Topes) agMUHUCTPATUBHBLIX PerfiaMeHTOB MpeaocTaB/ieHns
MYHULMMNAbHBIX YCIYr Ha TEPPUTOPUN MYHUUMNAIbHOTO 06pa3oBaHWs FOPOACKOM OKpyr Topes
[oHeuKkoin HapoaHoi Pecny6nvkuy (ganee - agMUHUCTPATUBHbIV PernamMeHT).

2. AIMWHUCTPATMBHbIA pEernamMeHT ycTaHaBMMBAeT MOPAA0K B3aUMOAENCTBUS MEXaY
oTpacneBbIMM ((PYHKLIMOHANBHBIMU) 1 TEPPUTOPUAbHBIMI OpraHaMit afMUHUCTPALIAN TOPOACKOro
okpyra Topes, MyHULMMaNbHBIMU CAYXaWMMK, a Takke B3aMMOAENCTBME aaMUHMCTPaLMM
ropoAckoro Okpyra Tope3 C  (M3NYECKUMU WM HOPUAMYECKUMU  NIMLAMK,  OpraHamu
rocyfapcTBeHHO/ BfacTW, OpraHamyM MECTHOTO CaMOYMpaBNeHWs, U WHLIMK YUPEXOAEHUAMU U
OpraHu3aLmMsmMuy, HaxodAWMMMUCS Ha TEPPUTOPUN MYHULMMNANLHOTO 06pa3oBaHNs TOPO/CKOI OKpYT
Topes npv NpeaocTaBAeHNU MyHULMNANBHOR YCnyru.,

3. ALMUHUCTPATVBHbIA pernameHT - HOPMaTWBHbLIA MPaBOBOM aKT aAMUHUCTpauun
rOpoACKOro okpyra Topes, ycTaHaBNMBatOLLMIA MOPALOK NPeAoCcTaBNeHNs MyHULUNAIbHON YCyTu
M CTaHZapT MpefoCTaB/eHNs MYHULMMNANbHON YCnyrm B COOTBETCTBUM C  TpeboBaHMSMU
depnepanbHOro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaummM npeaocTaB/ieHns
rOCYAapCTBEHHbIX M MYHULMNANbHBLIX YCnyr» (ganee - defepasibHblii  3akoH OT 27.07.2010 Ne
210-93).

4. AAMUHUCTPATUBHbIE pernaMeHTbl pa3pabaTbiBalOTCA 0Tpac/ieBbIMU ((DYHKLMOHAIbHBIMM)
N TEPPUTOPUAIbHBIMK OpraHaMn agMUHUCTPaLMM FOPOACKOro okpyra Topes, K MOSIHOMOYMAM
KOTOPbIX OTHOCUTCA MNpefoCTaBfieHWe MYHUUMMANbHOW YyCnyrn (panee - opraHbl, SBASHOLMECS
pa3paboTUNKOM afMUHUCTPATUBHOIO PErfiameHTa).

5. AAMUHMCTPATUBHbIE perfamMeHTbl pa3pabaTbiBatOTCA B COOTBETCTBUM C (hefepasibHbIMM
3aKOHamu, HOpMaTWMBHbIMW MpaBOBbIMM akTamu [lpe3sngeHTa Poccuiickoin degepaumm 1
MpaBuTenscTBa Poccuitickoil ®efepaumn, 3akoHaMK, UHLIMUA HOPMAaTUBHBLIMU MPaBOBLIMW aKTamm
Poccuitickoin  ®epepauun 1 [loHeukoi HapogHoii  Pecny6/ivku,  eAvHbIM - CTaH4APTOM
NpeaoCTaBNeHNs MyHMUMNaNbHOM ycayrn (MpU ero Haauumu) nocne BHECEHWS CBefAeHuld O
MYHULUMNANILHON ycnyre B (hefepasibHYt0  FOCYAapCTBEHHYHD  MH(OPMAaLMOHHYKO CUCTEMY
«®defiepanbHbIA PeecTp rocyAapCTBEHHbIX M MYHUUMNIbHLIX YCAYT (hyHKUMWIA)» (ganee - peecTp

ycnyr).



B cimywae eciM HOpPMAaTUBHBIM IIPaBOBBIM AaKTOM, YCTaHAaBJIMBAIOLUIUM KOHKPETHOE
IIOJIHOMOYME aIMHUHHUCTPALMM FOPOJICKOro okpyra Topes, IpelyCMOTPEHO NPUHATHE OTAEIBHOIO
HOPMAaTHBHOTO IIPaBOBOTO  aKTa, YCTAaHABIMBAIOUIETO IOPSIAOK  OCYLIECTBICHUS  TaKOro
IIOJTHOMOYMS, Hapsay ¢ pa3pabOTKOM 53TOro HOPMATUBHOIO IIPABOBOIO aKTa MOIJIEKUT
YTBEPKICHUIO aJMUHUCTPATUBHBIN perjlaMeHT IIPEAOCTABIICHUS COOTBETCTBYIOLIEH
MYHHULIMIIAJILHOU YCITyTH.

6. PaspaboTka, corjmacoBaHue, IPOBEIECHUE OKCIEPTH3bl M YTBEPXKIEHUE MPOEKTOB
aIMUHUCTPATUBHBIX PETJIAMEHTOB OCYIIECTBISIETCS OPraHOM, SIBJISIONIMMCA Pa3padOTUYUKOM
aJMUHHUCTPATUBHOTO perjaMeHTa, OpraHoM, MPEAOCTaBIISIONIMM MYHULIUNANBHYIO YCIYTY, U
OpraHoM, VYIOJHOMOYEHHBIM Ha MPOBEACHUE OKCHEPTU3bl MPOEKTOB aAJMUHUCTPATUBHBIX
perjJamMeHToB (Janee — opraH, YIOJHOMOYEHHBIH Ha MPOBEICHUE IKCIEPTU3bI) C UCIOIb30BAHUEM
MIPOrpaMMHO-TEXHUYECKHUX CPEJICTB peecTpa yCIyr.

7. Pa3paboTka aIMUHHUCTPATUBHBIX PETIIAMEHTOB BKJIIOUAET CJICAYIOIINE TAIbI:

1) BHeceHHE B  peecTp YCIAyr  OpraHamMH, SBJISIONIMMHUCS  pa3paboTdyuKamMu
aIMUHUCTPATUBHOIO PETJIaMEHTa, CBEICHUN O MYHUIIMIIAIIBHOW yCIyre, B TOM YHCIIE O JJIOTUYECKH
000COOJICHHBIX TTOCIEAOBATEIBHOCTAX aJAMHUHUCTPATUBHBIX JACHCTBUN TIPH €€ IMPEIOCTABICHHUH
(manee - aIMUHUCTPATUBHBIC MTPOLICAYPHI);

2) mpeoOpa3oBaHHE CBEICHHUMN, YKa3aHHBIX B MMOMNYHKTe | HACTOSIIErO IyHKTa,
B  MAlIMHOYUTAEMBII BHUJI B  COOTBETCTBHM C  TPEOOBAHHSAMHU, MPEAYCMOTPEHHBIMU
yacThio 3 ctathu 12 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

3) aBroMaTHueckoe (pOpMHUPOBAHUE M3 CBEACHUMN, YKa3aHHBIX B MOJAMYHKTE 2 HACTOSIIETO
MyHKTa, IPOEKTa aJMUHUCTPATUBHOTO PEriiaMeHTa B COOTBETCTBHH C TPEOOBAHUAMH K CTPYKType U
COJICPKAHUIO AJMUHUCTPATHBHBIX pEIrIAMEHTOB, YCTaHOBIEHHbIMU riaBoil Il HacTosmero
[Topsiaka.

8. CBeneHus 0 MyHUIIMIAIBLHOMN YyCIIyTe, yKa3aHHbIE B MOAMYHKTE | MyHKTa 7/ HACTOSIIEro
[Topsiaka, MTOMKHBI OBITH TOCTATOYHBI JIJISl OTICAHUS:

1) Bcex BO3MOXHBIX KaTETOpPHH 3asBUTENCH, OOPATHUBINUXCSA 33 OJHHUM PE3YJIbTaTOM
MPEI0CTaBICHUS MYHUIIUITAIGHON YCITYTU U 0ObEIMHEHHBIX OOIIMMU TIPU3HAKAMH;

2) YHUKaJIbHBIX JIUTS KaXI0W KaTEerOPUH 3asiBUTENEH, yKa3aHHOW B MOANMYHKTE | HACTOSAIIETO
MYHKTa, CPOKOB M TMOPSAKAa OCYIICCTBICHHUS aJIMUHHUCTPATUBHBIX TMPOIEAYpP, B TOM YHCIE
OCHOBaHUM [Jis Havajla aJIMHHUCTPATUBHBIX MNPOLEAYpP, KPUTEPUEB MPUHATUS PEIICHHI,
pe3yabTAaTOB aJMHUHUCTPATHUBHBIX MPOILEAYp U CIMOCOO0B WX (UKCAIMH, CBEICHUM O COCTaBe
JOKYMEHTOB | (WJIH) WH(OPMAIIMU, HEOOXOANUMBIX ISl PEJOCTABICHUS MYHUIIUTIANBHON YCIYTH,
OCHOBAHUSX JJIsl OTKa3a B MpHUEME TAaKUX JOKYMEHTOB U (W) MHGOPMAIMHM, OCHOBAHUSX IS
MIPUOCTAHOBIICHUSI MPEAOCTABICHNUS] MYHULUINAIBHON YCIyTH, KPUTEPHUSAX MPUHATHS PELICHUS O
npeaocraBieHnu (00 0TKa3e B MPEIOCTABICHNN) MYHUITUTIATHHOM YCIYTH, a TAKKE MAaKCUMAJIBHOTO
CpOKa TPENOCTaBIEHUS MYHULUNAIBHOM yCIyru (Jajgee — BapuaHT MPEeAOCTaBIICHUS
MYHUITUTIATEHON YCIyTH).

CenmeHuss 0 MYHHIMIAIBHON yciayre, MpeoOpa3OBaHHbIE B MAIIMHOYUTAEMBIA BHJ B
COOTBETCTBUU C TMOJIMYHKTOM 2 MyHKTa / HacTosimero [lopsiaka, MOTYT OBITh MCIIOIB30BaHbI ISl
ABTOMATU3UPOBAHHOTO HCIIOIHEHUSI aAMUHUCTPATUBHOTO PErjaMeHTa MOCie BCTYIUICHHUS B CUILY
COOTBETCTBYIOIIETO a/IMUHUCTPATHBHOTO PETIaMEHTA.

9. [TIlpm pa3paboTKe aIMHUHHCTPATHBHBIX  pETJIAMEHTOB  OpPTaHbl,  SBISIOIIAECS
pa3paboTYMKaMHd  aJIMUHHCTPATUBHOTO  pErJIaMEHTa,  IPelyCMaTPUBAIOT  ONTHMM3AIIUIO
(TOBBIIIEHNE KaYeCTBA) MPEIOCTABICHUSI MyHULIUIIATbHBIX YCIIYT, B TOM YHCIIE:

1) BO3MOXHOCTh TPEAOCTABICHHS MYHHIMIAIBHON YCIyrn B yHOpexjaaromeM (mpo
AaKTHBHOM) PEXHME;

2) MHOTOKaHAJIbHOCTb ¥ SKCTEPPUTOPUATBHOCTD TOYYSHUsI MyHHLIUTIAIbHBIX YCIIYT;



3) BO3MOKHOCTbH OMMCAHUs BCEX BAPUAHTOB MPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH;

4) ycTpaneHue U30bITOYHBIX aIMUHUCTPATUBHBIX MPOLEAYP U CPOKOB UX OCYILECTBICHHUS, a
Tak)Ke JOKYMEHTOB U (WK ) HHPOPMAIIH, TPEOYSMBIX IS MOTYYCHHUS] MYHUITUIATLHON YCIIYTH;

5) BHEIpEHUE PEECTPOBOM MOACIN MPEOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT;

6) BHeApeHHWE  WHBIX  NPHHIUIOB  MPEIOCTABICHUS  MYHHUIMIAIbHBIX  YCIYT,
npeaycMoTpeHHbIX DeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3.

10. AQMUHHCTPATUBHBIA pPETJIAMEHT YTBEPXKAACTCS TOCTAHOBJICHUEM aJMHHHUCTPAIIUU
ropojckoro okpyra Topes.

11. U3meHeHuss B aJMUHUCTPATHBHBIC PETJIAMEHTHI MPEJOCTABICHUS MYHUIIUIAIBHBIX
YCIYI BHOCATCS B Cllydae IPUHATHS HOBBIX HOPMAaTHUBHBIX IIPaBOBbIX akKTOB Poccuiickoit
Oenepaunn u Joneunkod Haponnoit  Pecny6iukw, PETYIUPYIOIMX  MIPEAOCTABIECHUE
MYHULUIIAJIBHON YCIYTH, U3BMEHEHUSl CTPYKTYPhl aJIMHHHUCTpPALIMU TOpOACKOro okpyra Topes, ee
oTrpacieBbiX ((QYHKIMOHAIBHBIX) W TEPPUTOPUAIBHBIX OPTraHOB, Ha KOTOPHIC BO3JIOKEHBI
MOJIHOMOYMSl 10 MPEJOCTABICHUI0 MYHHUIMIAIBHOM YCIYrM, a TakKXe [0 MPeII0KEHUIM
oTpacieBbiX ((QYHKIMOHAIBHBIX) M TEPPUTOPUAIBHBIX OPraHOB aJIMHHHUCTPALMH TOPOJICKOTO
okpyra Tope3, OCHOBaHHBIX Ha pe3yibTaTax aHaJlM3a MPAKTUKU MPUMEHEHHUS aJMUHUCTPATUBHBIX
perIaMeHTOB.

12. TloctaHOBiEHUS aIMUHHCTPAMM TOPOJICKOTO OKpyra Tope3 00 yTBepkKICHHH
aIMUHHUCTPATUBHBIX  PErJIAMEHTOB, BHECEHMHM  HM3MEHEHMH B  paHee  YTBEp)KICHHBIC
AIMUHHUCTPATUBHBIC PEIriIaMCHTBI, MPU3HAHUKW AIMHHUCTPATHBHBIX PCEIrJIaMCHTOB YTPAaTHUBIIMMU
CHJTY TIO/IJIE’KAT TOCY/IapCTBEHHOW PEruCTpali B yCTAHOBICHHOM MOPSIJIKE.

13. IIpu HaNMYMKM OCHOBAHMU JJISi BHECEHUS! M3MEHEHUH B aIMUHHCTPATUBHBIA PErIaMEeHT
Oprad, SBJSIOIIMNCS pPa3pabOTUYMKOM aAJMUHUCTPATHMBHOTO pErJIaMEHTa, pa3pabaTbiBaeT U
YTBEPKAAET B PEECTPE YCIYr IIOCTAHOBJICHHWE aIMUHHUCTPALMU TOpPOACKOro okpyra Topes3 o
[IPU3HAHUM AJIMUHHUCTPATUBHOI'O PEIIaMEHTa YTPATUBIIUM CHIIy U O NPUHATUHA B COOTBETCTBUHU C
HacTossuM [TopsIkoM HOBOrO aIMUHHACTPATUBHOI'O PETJIAMEHTA.
BHecenne U3MeHEHUN B aIMUHUCTPATUBHBIE PETIIAMEHTHI NIPEAOCTABICHUS] MYHULIUIIAJIBHBIX
yCIyr OCYWIECTBISETCS B HOPSJAKE, YCTAaHOBIEHHOM Ui pa3padOTKU U yTBEPKACHHUS
aJMUHUCTPATUBHBIX PErJIAMEHTOB IIPEAOCTABIICHUS MYHULIUIIAIBHBIX YCIIYT.

14. JTo 1 suBapst 2026 roga pa3paboTka, COrslacOBaHUE, MPOBEJIEHUE SKCIIEPTU3BI TPOEKTOB
aJMMHHMCTPATUBHBIX PETJIaMEHTOB OCYILIECTBISIETCS B BHUJAE JOKYMEHTOB, O(OPMIIEHHBIX Ha
OyMaXHBIX HOCUTENsIX, 0€3 pa3MelleHHs CBeleHHH B (deaepalbHbIX TOCYAApCTBEHHBIX
MH(pOPMaLMOHHBIX cucTeMax «DenepalbHbIi peecTp rocy1apCTBEHHBIX U MYHHUIIMIAIbHBIX yCIyT
(ynkmit)» u «EnuHBI NOPTaT TOCYAAPCTBEHHBIX M MYHHIMNAIBHBIX ycayr». CTpykTypa H
coJiep’KaHue TaKUX MPOEKTOB aIMUHUCTPATUBHBIX PETJIAMEHTOB JOKHBI COOTBETCTBOBATH Iu1ase 11
Hactoawero Ilopsnka, a coryacoBaHue, TPOBEAECHHUE DOKCIEPTH3bl M UX YTBEPXKICHUE
ocymectsisiercs cornacHo rimasam [II—IV nacrosimero Iopsaka.

1. TpeGoBaHus K CTPYKTYpe M COAEPKAHUIO AAMUHUCTPATUBHBIX perjiaMeHTOB

15. HaumeHnoBaHue aJMUHUCTPATUBHOTO  pErjaMeHTa  ONpEIENeTCs  OpraHoM,
SBIISIOMIMMCS.  Pa3pabOTYMKOM aJMHHUCTPATUBHOTO pErjaMeHTa, C y4eToM (OpMYIHPOBKH,
COOTBGTCTBYIOIHGIZ pe€aaKuun IIOJIOKECHU A HOPMAaTUBHOI'O IMpaBOBOI'O aKTa, KOTOPbIM
IIpelyCMOTPEHAa MyHUILIMIIAJIbHAS YCIIyTa.

16. B atMUHUCTPATUBHBIN periaMeHT BKIIOYAIOTCS CIEAYIOUINE Pa3Ieibl:
1) oOmme MmoI0KEeHHUS;
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2) cTaHAapT NPeAOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

3) cocraB, MOCIEIOBAaTEIILHOCTh U CPOKHU BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYp,
TpeOOBaHUS K TOPSAKY MX BBHIIOJIHEHUS, B TOM YHCIE OCOOCHHOCTH BBIOJHEHHUS
aJMUHHUCTPATUBHBIX TPOLEAYp B DJIEKTPOHHON QopMme, a TakkKe OCOOCHHOCTH BBIIOJHEHUS
aJMUHUCTPATHBHBIX  MPOLEAYp B  MHOTOQYHKIMOHAJBHOM  LEHTPE  MPEIOCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT (J1ajee - MHOTO( YHKIIMOHAIbHBIN IIEHTP);

4) bopMBI KOHTPOJIS 38 UCIIOJTHEHUEM a]MHHUCTPATUBHOTO PEriIaMeHTa;

5) nmocyneOHBIM (BHeCyAcOHBIN) TMOPSAIOK OOKAJOBAaHUS PEIICHWA W JIeHCTBHMA
(Ge3neiicTBUs) opraHa, HPEAOCTABISIONIETO MYHUIMIIAIbHBIE YCIYTH, MHOTO(YHKIMOHAIBHOTO
IIEHTpa, OpPTaHW3allui, yKa3aHHbIX B 4acTH 1.1 cratem 16 depepanpHoro 3akoHa ot 27.07.2010
Ne 210-@3, a Taxke UX TOJKHOCTHBIX JIML, MyHULIUNIAJIbHBIX CIY’KaIUX, pAOOTHUKOB.

17. Pazpen «O01ue M0JI0KEHUS» COCTOUT U3 CACTYIOIUX MOAPA3IENI0B!

1) npeaMeT peryinpoBaHus aIMUHUCTPATUBHOIO PErJIaMEHTa;

2) Kpyr 3asBUTENEH;

3) TpeOoBaHME NPEAOCTABICHMS 3asIBUTENIO MYHUIUNAIBHON YCIYTH B COOTBETCTBUHU C
BApHUAHTOM IIPEAOCTABIICHUA MYHHHHHaJIBHOﬁ YCIYyru, COOTBETCTBYIOIIMM IPU3HAKAM 3adBUTCIIA,
ONpEeNeIeHHbIM B pe3yJbTaTe AaHKETUPOBAHMs, IPOBOJUMOIO  OPraHOM,  SIBJISIOLIMMCS
pa3paboOTYMKOM aJAMHHMCTPATUBHOIO perjamMeHTa (najgee — MNpoQUIMPOBAHME), a TaKKe
pe3ysbTara, 3a IpeJOCTaBIEHUEM KOTOPOro 00paTHIICs 3asBUTEb.

18. Pazgen «CraHpapT NperoCTaBI€HUS MYHULMNAIBHOW YCIYTH» JOJDKEH COJepXkaTb
CJIEAYIOLIME OAPa3/IEeIIb:

1) HaMMeHOBaHNE MyHULIUIIAILHON YCITYTH;

2) HauMEHOBaHME OpraHa, IIPeIOCTABIIAIOIIEI0 MyHUIIUIIAJIBHBIE YCIYTH.

JlaHHBIN NIOApa3Aesl BKIOYACT CIEAYIOLINE TOJI0KCHUS:

MIO0JIHO€ HAUMEHOBAHUE OpraHa, MPe0CTaBIISIONIEr0 MyHUIIUIAIbHbIE YCIYTH;

BO3MOKHOCTh (HEBO3MOXHOCTb) MPUHATHS MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM peIIeHUs! 00
OTKaze B IMIpUEME 3ampoca M JOKYMEHTOB U (wiM) HHpOpMalMM, HEOOXOAUMBIX IS
NpPEJOCTaBIEHUs] MYHULUUMOAIBHOW yCIyrn (B cCiydae, €CIM 3ampoc O IPeJoCTaBIECHUU
MYHUIIMTIAJIBHON YCITYTH MOKET OBbITh MOJaH B MHOTO() YHKIIMOHAJILHBIN LIEHTD);

3) pe3yabTar MpeaocTaBiIeHus] MyHHIIMIIATbHON YCITyTH.

JlaHHBIN MOJIpa3/iel BKIIFOYAET CICAYIOIINE TTOJTOKECHUS:

HaMEHOBaHME pe3ysibTaTa (pPe3ysIbTaTOB) MPEIOCTABICHUS MyHUIIUNIAIbHON YCIIYTH;

HAaUMEHOBAaHME U COCTaB PEKBU3UTOB JOKYMEHTa, COJEp)KALero pelieHue o
IIPEIOCTABIEHUN MYHHMIIMIIAJIbHOW YCIIYTH, HA OCHOBAaHMM KOTOPOIO 3asBUTENIO IPEJOCTABIAETCS
pe3yNnbTaT MyHULIUIIAJIbHOW YCIYTH;

COCTaB PEECTPOBOM 3allMCH O Pe3yNbTaTe MNPENOCTaBICHHS MYHMLIMIIAJBHOW YCIYrH, a
TaK)kKe HalMEHOBaHUWE MH(POPMAIMOHHOIO pecypca, Ha KOTOPOM pa3MellleHa Takas peecTpoBas
3anMch (B ciydae, €CIM pe3yJIbTaTOM IIPEIOCTABJICHUS MYHULUIAIBHOW YCIYI'M SIBISETCS
peecTpoBasi 3aIuCh);

HalMEHOBaHME WH(OPMAIIMOHHON CHCTEMBI, B KOTOpoW (ukcupyercs (GakT MOTydeHUs
3asBUTEINIEM pe3yibTaTa MPelOCTaBICHUS MyHUIIUITAIbHON YCIIyTH;

Croco0 MoydeHHs! pe3ybTaTa IpeAoCTaBIeHHs] MyHULIIUTAIBHONW YCIYTH.

[TonoxxeHus, ykazaHHbIE B HACTOSIIEM MOANYHKTE, NMPUBOASTCS UIS KaXJOro BapHaHTa
IPEIOCTABICHUSI MYHUIUNAIBHON YCIYTH B COJAEpXKALIMX ONHMCAHHUA TaKUX BapHAHTOB
noJipaszziesiax aIMUHUCTPATUBHOTO perjlaMeHTa;

4) cpok MpeoCTaBICHUS MyHUITUIIAIBHON YCITYTH.

JlanHBIN TIOZpa3feNl BKIIOYAET CBEICHHS O MAaKCHUMallbHOM CpOKE IPEeJI0CTaBICHUS
MYHHULIMIIAJIbHOW YCIIYyTH, KOTOPBIA MCUUCISIETCA CO JIHS PETUCTpPAllMU 3ampoca M JOKYMEHTOB U
(unn) uHGOpMaK, HEOOXOJUMBIX JJISl IPEJOCTABICHHUS MYHULIUTIAIBHOMN YCIIyTH:



B Oprase, NpeI0CTaBIsIONIEM MYHULIMTTAIbHBIEC YCIYTH, B TOM YHUCJE B CIydae, €clii 3ampoc
U JOKYMEHTHI U (1in) nHpopMalvs, He0OX0IMMBbIE JIJIsl ITPEIOCTABICHNS MYHUIIMIIAIBHOMN yCIyTH,
MOJAaHbl 3asBUTEJIEM TIOCPEJICTBOM IIOYTOBOIO OTIIPABJICHUS B OpraH, MpPea0CTaBIISIONIMIMA
MYHULUIIAJIbHBIE YCIYTH;

B (enepanpbHO TOCYyAapCTBEHHOW WHGOPMAIMOHHONW cucteMe «EmuHbli mopTat
TFOCYIapCTBEHHBIX M MYHUIUNAIbHBIX yciuyr (dbyHkuuil)» (manee — Egunbiii  mopran
TOCYIapCTBEHHBIX ¥ MYHHUIMNAIBHBIX YCIyTr), Ha OQPUIMAILHOM CalTe MYHHIUIIAIBLHOTO
obpazoBanus ropojickoit okpyr Tope3 Jloneukoit Hapomnoit PecnyOnuku (nanee — oduiinaabHbIi
caiiT ropojickoro okpyra Topes);

B MHOrO(YHKIIMOHQJIBHOM IIEHTpE B cllydae, €CJIM 3alpoc U JOKYMEHThl U (WJIH)
uH(popMaIrs, He0OXOUMBIC JUISI TIPEJOCTABICHISI MyHUIIUIIATLHOU YCIIYTH, TTOAAHBI 3asBUTEIIEM B
MHOTO(YHKIIMOHATBHOM IIEHTpE.

MakcumanbHblii CPOK NPENOCTABICHUS MYHHULMIIAIBHOM YCIYTH U1 KaXKJIOro BapuaHTa
MIPEAOCTABICHUs YCIYTH IPUBOAMTCS B COJEPKAIMX OINMCAaHUS TAaKUX BAPUAHTOB IMOJpazjernax
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

5) npaBoBbIC OCHOBAHUS IS PEAOCTABICHHS MYHHUIIUITAILHON YCIYTH.

B nmanHOM mopapasnene comepikaTcs CBENSHHS O pa3MENICHHMH Ha OQHUIMAIHLHOM caiiTe
ropoackoro okpyra Tope3, a Takke Ha EIMHOM noprajie rocyJapCTBEHHBIX U MYHULIUIAIbHBIX
YCIIYT TIEPEYHsI HOPMATUBHBIX MPABOBHIX AKTOB, PETYIUPYIOMIMX MPEIOCTaBICHUE MYHHUIIUTIATHLHON
yciyrd, uHpopManuM O TMOpsiAKe A0CyneOHOro (BHECYAeOHOro) oOKaloBaHUS pEIIeHUH u
nercTBuil (0e31€MCTBUSI) OpPraHOB, MPEIOCTABISAIONIUX MYHUIMIIAIBHBIE YCIYTH, a TaKXkKe HX
JOJIKHOCTHBIX JIUL, MyHUIIUTIANBHBIX CIYXAIllUX, pAOOTHUKOB;

6) WCYEpIBIBAIOIIUM TEPEUYCHb JOKYMEHTOB, HEOOXOIMMBIX MJisi MPEIOCTaBICHUS
MYHHUIUIIAJIBbHON YCIYyTH.

JaHHbIdA TIOApA3en JOJDKEH BKIIOYATh HMCYEPMBIBAIOIIMI  MEPEYCHb JTOKYMEHTOB,
HEOOXOJUMBIX B COOTBETCTBUU C 3aKOHOJATENbHBIMU WJIM WHBIMH HOPMATHUBHBIMU IPABOBBIMU
aKTaMH IS TPEIOCTaBICHUS MYHHUIIMIIAIBHON YCIYTM C pa3ielieHHeM Ha JOKYMEHTBHl H
uH(pOpPMAIINIO, KOTOPBIE 3asBUTENb JOJDKEH MPEICTaBUTh CAMOCTOSITENIFHO, U IOKYMEHTBI, KOTOPhIE
3asBUTENb BIIPABE MPEJCTAaBUTh IO COOCTBEHHOM WHHIIMATHBE, TaK KaK OHHM TOJJIeKaT
MPEJICTABICHUIO B paMKaxX MEXKBEJIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aUMOJICHCTBUS, a TaKke
CJIEIYIOIINE TTOJIOKEHUS:

COCTaB M CIOCOOBI TOJJa4yH 3ampoca O MPEIOCTaBICHUH MYHUIIUIIATBHON YCIYTH, KOTOPBIT
JIOJIKEH COJIepKaTh:

MOJIHOE€ HAUMEHOBAHKME OPraHa, MPEeA0CTaBIAIONIEr0 MyHUITUNIAIbHBIE YCIIYTH;

CBEJICHUs, TO3BOJISIONINE HACHTUPUIIUPOBATH 3asBUTENS, COIEpKAlIUEcs B JOKYMEHTax,
MPEAYCMOTPEHHBIX 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu;

CBEJICHUs1, TTO3BOJISIONINE UACHTU(UIIUPOBATH IPEICTABUTEIIS 3asBUTENS, COJIEpPIKAIIAECS B
JTIOKYMEHTaX, MPeyCMOTPEHHBIX 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu;

JOTIOJTHUTEIBHBIE CBEICHMS, HEOOXOIMMBIE JIJIsl TPEAOCTABICHUS MYHUIIUITAIbHON YCITYTH;

MepeueHb MpUlaraeMbiX K 3apocy JTOKYMEHTOB U (M) HHPOpMAIIHH;

HaWMEHOBAaHHUE JJOKYMEHTOB (KaTETOPHI JTOKYMEHTORB), HEOOXOAUMBIX JJIsl TIPEIOCTABICHUS
MYHHIIUTIATLHOW YCIYTH B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMH aKTaMH M 00s3aT€IbHBIX
JUTSL TIPEICTABJICHUS 3asIBUTEIISIMU, a TaKKe TpeOOBaHUSI K MPECTABICHUIO YKa3aHHBIX JOKYMEHTOB
(kaTreropuii JOKYMEHTOB);

HaWMEHOBAaHHE JJOKYMEHTOB (KaTeTOPHI JTOKYMEHTORB), HEOOXOAMMBIX JJIsl TIPEIOCTABICHUS
MYHULUIIATBEHON YCIIYTH B COOTBETCTBUU c HOPMAaTHUBHBIMHU
MPaBOBBIMU aKTaMH W TPEJCTABISEMBIX 3asSBUTEISIMU MO COOCTBEHHOW WHHUIIMATHBE, a TAKKE
TpeOOBaHUS K MPEICTABICHHUIO YKa3aHHBIX TOKYMEHTOB (KaTeropuii JOKYMEHTOB).

WcuepnpiBaronuii  mepedeHb  JOKYMEHTOB  MPUBOJIUTCA JUISI  KaXJOTO  BapUaHTa
MPEAOCTABICHUS MYHULUIAIBHON YCIYrM B COJEpXKAIIUX ONHMCAHMS TAKUX BapUAHTOB
noJipa3ziesiax aJIMUHUCTPATUBHOTO PEryiaMeHTa.



@opmbl  3ampoca U HHBIX JOKYMEHTOB, IIOAAaBacMbIX 3asBUTEIEM B CBSI3U C
IIPEIOCTABJIEHUEM MYHHULMNAIBHOM  YCIYrd, TPUBOAATCA B KAaueCcTBE MPWIOKEHHH K
aJIMUHUCTPATUBHOMY pETJIaMEHTY, 3a HCKIIOYCHHEM CiIydaeB, Koraa (OpMbI YKa3aHHBIX
JIOKYMEHTOB yCTAHOBJICHBI 3aKOHOAaTeNbcTBOM Poccuiickoit ®deneparun u (uiu) JloHenkoi
Haponnoii Pecniyonuku;

7) WCYepIBIBAIOLIMM IEpedeHb OCHOBAaHMN [ OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHHSI MyHULIUIIAIBHON YCIIYTH.

HcyepnpiBaromyii  MepedyeHb OCHOBAHMW JUId  KaKJIOTO BapHaHTa IIPEIOCTABICHUS
MYHHULUIIAJBHON YCIIYIM IPUBOAMUTCS B COJEPXKAIUMX OIMCAHMs TAaKUX BAPHUAHTOB IOJpa3nesax
aIMMHHMCTPATUBHOIO perjlaMeHTa. B ciaydyae OTCyTCTBHUS TaKMX OCHOBAaHUU CIENYET IPAMO yKa3aTb
Ha 3TO B TEKCTE aJIMUHUCTPATUBHOI'O PEIJIaMEHTA;

8) wucuepnbIBalOIIMN IEepeueHb OCHOBAaHMM JJIi INPUOCTAHOBJIECHUS IPEIOCTABICHUS
MYHHULMIIAJIBHON YCIYTY WU OTKa3a B NIPEJOCTABICHUY MYHULIUIIAIIBHON YCIIYTH.

JlaHHBIN TIOAPA3AeIl BKIOYACT CIEAYIOUIUE ITOTO0KCHUS:

HCYEPNBIBAIONIMM  IE€PEYEHb OCHOBAaHUM I INPUOCTAHOBJICHUS  NPEIOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBJIEHUSI MyHULIMIIAJIILHOW YCIyrl
npeaycMoTpeHa 3akoHogarenbctBoM Poccuiickoit denepanuu, Jloneukoit Hapoanoii Pecyonmku;

HCYEPIBIBAIOIINNA IEpEYeHb OCHOBAHMW MJIs OTKa3a B NPEAOCTaBICHUM MYHHULUINAIbHOU
yCIIyTH, KOTOpbIE YCTAHOBJEHbI (efepalbHbIMU 3aKOHAMH, IPUHUMAEMbIMU B COOTBETCTBUU C
HUMHU MHBIMM HOPMaTHBHBIMHU IIpaBOBBIMU akTamu Poccuiickoii denepanuu, 3aKOHaMU U UHBIMHU
HOPMaTUBHBIMHU ITpaBOBbIMU akTaMu JloHenkoi Haponnoit PeciyOnuku.

JUis KaXJI0ro OCHOBaHMs, BKJIIOUGHHOTO B IEPEUHH, yKa3aHHbIe B a03alax TpPeTbeM U
YETBEPTOM HACTOSLIEIO IOANYHKTA, NPENyCMATPUBAKOTCA COOTBETCTBEHHO KPUTEPHUM IPUHATHS
peleHus 0 npeaocTaBieH!H (00 0TKa3e B MPEJOCTaBICHUH) MYHUIUIIAIBHON YCIYTH U KPUTEPUU
IIPUHATHUS PELICHUS O IPUOCTAHOBJICHUH IPEIOCTABICHUS MYHULUIIAIBHON YCIYTH, BKIIFOYAEMbIE B
COCTaB ONMCAHMS COOTBETCTBYIOIIMX aAMUHUCTPATUBHBIX IPOLIETYP.

HcuepnpiBatomuii nepeyeHb OCHOBAHMM, TMPEAYCMOTPEHHBIX ab3alaMu TpeTbUM U
YETBEPThIM HACTOALIETO MOAINYHKTA, MPUBOAUTCA Ul KaKIOTO BapHaHTa IIPEJOCTaBICHUS
MYHUIMIIAJBHOM  yCIyTH B COJAEpXKAIMX ONMCAaHWA TAaKUX BapHaHTOB  IOJpasjernax
aIMMHHMCTPATUBHOIO perjlaMeHTa. B ciy4yae OTCyTCTBHS TaKMX OCHOBAHUH CIELyET NPSAMO yKa3aTh
Ha 3TO B TEKCTE a/IMUHUCTPATUBHOI'O PETJIAMEHTA;

9) pa3mMep maaThl, B3UMaeMOH C 3asiBUTENS NPH NPETOCTABICHUN MYHHUIMIIATbHOMN YCIyTH, U
CIOCOOBI €€ B3UMaHUS.

B nanHbIl noxpa3aesn BKIOYAKOTCS CIEAYIOINE TOJ0KEHU:

CBEJICHUS O pa3MEIIEHNH Ha ENMHOM noprase rocyJJapCTBEHHbBIX U MYHHIIMIAIBHBIX YCIYT
UH(OpPMAaLIMU O pa3Mepe IUIaThl, B3UMAaEMOH 3a MPel0CTaBICHNE MYHUIMIIATbHON YCIyTH;

MOPSAZIOK U CIIOCOOBI €€ B3UMaHUs B CIIydasiX, IPelyCMOTPEHHBIX (peliepabHbIMU 3aKOHAMH,
IIPUHUMAEMBIMH B COOTBETCTBUM C HUMHM MHBIMH HOPMATHBHBIMH IIPaBOBBIMU akTaMu Poccuiickoi
®denepanyy, 3aKOHAMM W HMHBIMA HOPMAaTHMBHBIMU IpaBOBbIMH akTaMM JloHenkoi HapomHoit
Pecny6niuku, B TOM YuClie MYHUIIMIIATbHBIMHA IPABOBBIMU aKTaMU;

10) MakcuMalbHBIN CPOK OXKHUJAHHUS B OUEpeIu IpU IOAaye 3ampoca O MPeJIoCTaBICHUN
MYHMIIMIIAJIbHOW YCIIyTH U IPU NOJYYEHUH PE3ysIbTaTa IPEJ0CTaBIEHUS TAKON YCIIYIH;

11) cpox perucrpanuu 3ampoca 3asBUTENS O MPEJOCTaBICHUN MYHUIIUTIAIILHON YCIIYTH;

12) TpeGoBaHus K TOMEIIEHUSAM, B KOTOPBIX IPEAOCTABISIOTCS MYHULIUIIAIBHBIE YCIYTH.

B nanubIif noapasaen BKIOYaroTCs TpeOOBaHUS, KOTOPBIM JIOJKHBI COOTBETCTBOBAThH TaKue
IIOMEILEHUS, B TOM YHUCIIE 3all OKMJAHMs, MECTa I 3alOJHEHMs 3alpOCOB O IPEIOCTABICHUU
MYHUILIMNIAJIBHOW YCIIYTH, UHQOPMAIMOHHBIE CTEHIbl C O0pa3laMH UX 3alOJHEHHUS U MepeyHEM
JOKYMEHTOB M (WIK) UH(OpPMAIMH, HEOOXOUMBIE JIUIsl IPEIOCTABICHUS KaX/10i MyHULIUTIAIBHON
yCIIyTH, a TaKke TpeOOBaHUSI K 00ECIIEUEHUI0 TOCTYITHOCTH AJIl MHBAJIUI0B YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOIATENBLCTBOM Poccuiickon denepanny 0 COUMAIBHOMN 3alUTE UHBAIUOB;

13) nokaszaTenu AOCTYIMHOCTH U KaY€CTBAa MYHUIIUIIAIIBHOMN YCIIYTH, B TOM YHUCIIE:



JTOCTYITHOCTh 3JEKTPOHHBIX (OPM JTOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTaBICHUS
ycIyru;

BO3MOXXHOCTh I10JIaYM 3aIllpoca Ha IOJy4eHHE MYHUIMNAIBHON yCIyrd U JTOKYMEHTOB B
3JIEKTPOHHOH (opMe;

CBOEBPEMEHHOE IPEJOCTABIEHUE MYHULIUIIAJIbHONW YCIYTH (OTCYTCTBUE HApYyLUIEHUI CPOKOB
IPEJOCTaBICHUS] MyHULIUIIAIIBHOM yCIyTH);

IIPEIOCTABIIEHNE MYHUIMIIAIBHON YCIYI'M B COOTBETCTBUU C BAPUAHTOM IIPEIOCTABIICHUS
MYHUIUTIAJIBHON YCIIyTH;

JTOCTYITHOCTh MHCTPYMEHTOB COBEpPILICHUS B AJIEKTPOHHOM BHJIE IUIATEXEH, HEOOXOAUMBIX
JUIs IOJIy4EeHUsl MYHULMIIAIbHOHN YCIIyTH;

ya00CTBO MH(GOPMUPOBAHUS 3asIBUTEIS O XOJI€ MPEAOCTABICHUS MYHHUIIMIIAIBHON YCIIyTH, a
TaKXke [OJy4eHUs pe3yibTaTa pel0oCTaBICHNs MyHUIUIIAIbHON YCIIyTH;

14) wunble TpeOOBaHUS K MPEJOCTABICHUI0 MYHUIUNAIBHOW YCIYyTH, B TOM YHCIE
YUUTBIBAIOIINE OCOOCHHOCTH MPEAOCTABICHHSI MyHUIIMIIAIbHON YCIYIM B MHOTO(QYHKLMOHAIbHBIX
LIEHTpaXxX U B SJIEKTPOHHOU (popme.

B nanHbIi nopasien BKIOYAOTCA:

MEepeYeHb yCIYyr, KOTOphIE SABISIOTCS HEOOXOMUMBIMH M 00s3aTENbHBIMU IS
IPEOCTaBIICHUS] MyHULIUIIAIBHON YCIYyTH;

pa3Mep IUIaThl 3a MPEIOCTABIEHUE YKa3aHHBIX B a03alle TPEeTheM HACTOSILEro MOJIMYHKTa
yCIyr B ClIydasix, KOrJa pa3Mmep IUIaThl YCTaHOBIIEH 3aKOHOAaTesbcTBOM Poccuiickoit denepanuu,
Joneukoit Hapoauoit PeciyOinkuy;

nepedeHb  MHPOPMALMOHHBIX  CHCTEM,  MCIOJIB3YeMbIX Ui HPEJOCTaBIICHUS
MYHULIMTNIAJBbHOW YCIYTH.

19. Paszpmen «CocraB, TOCIEIOBATEIFHOCTh M CPOKH BBIOJHEHHUS aIMHHHUCTPATHBHBIX
nporuenyp, TpeOoBaHMS K HOPSAKY HMX BBIIOJIHEHHUS, B TOM 4YHCJIE€ OCOOCHHOCTH BBIIOJIHEHUS
aJMMHHMCTPATUBHBIX MPOLEAYp B DJIEKTPOHHON QopMme, a Takke OCOOEHHOCTH BBIIOJHEHUS
aJIMUHUCTPATUBHBIX TPOLEAYP B MHOIO(YHKIIMOHAJIBHOM ILIEHTPE» OIpenenseT TpeOoBaHUS K
MOPSAJKY BBINOJHEHHUS aAMUHHCTPATUBHBIX Mpouenayp (AelcTBUi), B TOM 4HCIE OCOOEHHOCTH
BBINOJIHEHUS] aJIMUHUCTPATUBHBIX Mpouenyp (AeHCTBUI) B 3JIEKTPOHHOH (opme, 0COOEHHOCTH
BBIMIOJIHEHUS] aJIMUHUCTPATUBHBIX Mpoluenyp (AelcTBuil) B MHOTOQYHKIMOHAIBHBIX LEHTPax M
JIOJKEH COZIEPKATh CIIEAYIOLINE TOAPA3IEbI:

1) monpasznensl, coaepalllde ONUCAaHUE BapUAHTOB MPEJOCTABICHHUS MYHUILIUIAIbHOU
YCIIyTH, BKJIIOYAOIIUE NOPAIAOK IPEJOCTAaBICHUS MyHULIUIIATBHON YCIyTH OTAEIbHBIM KaTErOpUsIM
3asBUTENIeH, OOBEAMHEHHbIX OOUIMMM NpHU3HAKaMH, B TOM 4YHCII€ B OTHOUIEHMM pe3yibTaTa
MYHUIUTNAIBHON YCIIyTH, 3a MOJIy4eHHEM KOTOPOro OHU OOpaTHIINCh;

2) onurcaHue aAMUHUCTPATUBHON POLEAYPBl TPODUITUPOBAHUS 3aBUTEIIS;

3) mepedyeHb BapHAHTOB IMPEIOCTABICHUS MYHULMNAIBLHOW YCIYrH, BKJIIOYAIOIIUNA B TOM
YyHClie BapUaHThl NPEAOCTaBICHHUS MYHHUIMNAIBHON YCIYrH, HEOOXOIUMBIA I HCHpaBIICHUS
JIOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHHIUIAIbHOM
YCIyTH JTIOKYMEHTAaX W CO3JaHHBIX PEECTPOBBIX 3aMUCSAX, JUIS BbIayM AyOJMKaTa JTOKyMEHTa,
BBIIAaHHOTO 110 pe3yJbTaTaM IpPENOCTABICHUS MYHUIMNAIBHOM YCIyTH, B TOM 4HCIE
MCYEPIBIBAIOIINI ITepeUYeHb OCHOBAHUM JJIsl 0TKa3a B BbIJIaye TaKOro JyOJIMKaTa, a TakKe MOPsI0K
OCTaBJICHHUS 3aIlpoca 3asBUTENS O MPEAOCTABICHUM MYHMLUNAIBHOW YCIyrd 0e3 pacCMOTpeHHs
(pu HEOOXOAUMOCTH).

20. B onmcaHue aqIMHUHUCTPATHBHON MPOIETYPBI MPOMQUIMPOBAHUS 3aIBUTEIST BKIIFOYAOTCS
CrocoObl W TOPSJOK ONpeAeTeHHUs U TPeIbsIBICHUS HEOOXOJMMOro 3asBUTENI0 BapUaHTa
IIPEA0CTABIEHNS] MYHULIIUITAIBHON YCITYTH.

B npunoxeHun K aAMHUHUCTPATHBHOMY pEIJIAMEHTY TPHUBOJUTCS IEpPEeYeHb OOIIMX
MIPU3HAKOB, [0 KOTOPHIM OOBEAUHSIIOTCS KaTEeTOPUU 3asiBUTENEH, a TaKKe KOMOMHAIIMK TPU3HAKOB



3asBUTENICH, KaXJas M3 KOTOPBIX COOTBETCTBYET OJHOMY BapuaHTy IPEIOCTaBICHUS
MYHHULIMIIAJILHOU YCITyTH.

21. Ilonmpa3nensl, coaepsKalile ONUCAHUE BapHUAHTOB MPEAOCTaBICHHS MYHUIIUIAIbLHOU
yCIayrd, GOPMHUPYIOTCS MO KOJUYECTBY BAPHMAHTOB HPEIOCTABICHHS YCIYTH, MPETyCMOTPEHHBIX
noanyHkToM 1 mynkra 16 Hacrosuiero I[lopsiaka, U JOMKHBI COEPKATh PE3yibTaT MPEIOCTABICHUS
MYHHIIMIIAILHOW yCIyTH, MEePeUYeHb U OMUCAaHUE aJMUHHCTPATUBHBIX MPOIEIYp MPEIOCTABICHHS
MYHUIIMIIAJILHOW YCIYTH, a TaKKE MAKCHUMAaJIbHBIM CPOK MPEAOCTaBICHUS MYHUIIUIIAILHOW yCIyTU
B COOTBETCTBUU C BAPUAHTOM IPEIOCTABIICHUS MyHUILIUTIATHHON YCIYTH.

22. B onucaHue agMUHUCTPATUBHOM MpPOLEAYpHI MpHeMa 3alpoca U JOKYMEHTOB U (MJIK)
uHpOpMaLUK, HEOOXOAMMBIX JUISI MPEJOCTaBICHUS MYHHLIUNAIBHOW YCIYTH, BKJIFOYAIOTCS
CJIETYIOIINE MTOJIOKEHHUS:

1) cocraB 3ampoca W TEepeyeHb JOKYMEHTOB W (WiK) WHPOpPMAIMH, HEOOXOIUMBIX s
MPEIOCTaBIICHUS MYHUIMIAIBHON YCIyrM B COOTBETCTBUM C BApUAHTOM IIPEJOCTaBICHUS
MYHUIIUIATBHON YCIIYTH, a TaKKe CIIOCOOBI MOAAaYM TaKWX 3ampoca W JOKYMEHTOB W (WIJIH)
nHpopmanuu;

2) croco0bl YCTaHOBJICHUS JIMYHOCTHU 3asBUTENS (MPEACTABUTENS 3aABUTENS) IS KaXKIA0r0O
cocoba momauM 3ampoca U JOKYMEHTOB M (W) uHpopmanuu, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

3) Hanuuue (OTCYTCTBHE) BOZMOKHOCTH MOJA4H 3a1Ipoca MPEICTaBUTENIEM 3asIBUTES;

4) ocHOBaHMS Ul NIPUHATHA pelieHust 00 OTKa3e B MPUEME 3arpoca U JOKYMEHTOB U (UJIN)
uH(pOpMalnK, a B clIy4ae OTCYTCTBUS TAaKUX OCHOBaHHM — yKa3aHUE HAa UX OTCYTCTBHUE;

5) oprassl, MPeIOCTABISIONINE MYHHIUIIATBHBIE YCIYTH, YYacTBYIOIINE B MPUEME 3aIpoca
0 TMPEAOCTaBICHUM MYHUIMIAIBHON YCIyrd, B TOM 4YHCII€ CBEICHHUS O BO3MOXKHOCTU IMOJa4Yu
3ampoca B TEPPUTOPHAIBHBIN OpraH WM MHOTO(YHKIMOHAIBHBIN HEeHTp (NMpH HAIHYUU TaKOU
BO3MOKHOCTH);

6) BOBMOXKHOCTh (HEBO3MOXXHOCTb) TIPUEMA OPraHOM, MPEAOCTABIISIONINM MYHUIIUITATIbHBIC
YCIyTH, WX MHOTO(YHKIIMOHAJIBHBIM ILIEHTPOM 3ampoca M JOKYMEHTOB U (Win) uHpopmanuu,
HEOOXOJMMBIX JIJISl TIPEIOCTABICHUS MYHUIIMTIAILHOW YCIYTH, 1O BBIOOPY 3asBUTEINST HE3aBUCHMO
OT €ero MecTa JKHTENbCTBA WM MecTa mpeObBaHus (I8 (U3MUECKUX JHI, BKIOYas
WHMBUIYATLHBIX MTPEANTPUHUMATENICH ) TH00 MecTa HaXOXICHUS (JIUIs FOPUINYCSCKUX JIHI);

7) CpPOK perucTpanuu 3amnpoca U JTOKyMEHTOB W (win) WH(OpMAaLKU, HEOOXOIUMBIX IS
NPEOCTABICHUS MYHUIUIIATBHON YCIYTH, B OpTaHe, MPEeAOCTaBISIONIEM MYHHIIUIIAIBHBIEC YCIIYTH,
WM B MHOTO()YHKIITMOHATILHOM LIEHTDE.

23. B onucaHue aIMUHUCTPATUBHOM MPOLEAYphl MEXKBEJOMCTBEHHOIO MH(POPMALMOHHOTO
B3aMMOJICHCTBUSI BKJIIOYAETCSl MEepeuyeHb HH(OPMAIMOHHBIX 3alpoCcOB, HEOOXOJWMBIX IS
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIYTH, KOTOPBIN T0JKEH COAEPKaTh:

1) HauMeHOBaHME oOpraHa WM OpraHW3alMd, B aJpec KOTOPhIX HAaINpaBiseTCs
MEXXBEIOMCTBEHHBIN 3aI1pOC;

2) HampaBlIIeMbIE B 3aPOCE CBEJICHUS;

3) 3amparirBaeMble B 3apOCe CBEICHUS C yKa3aHHEM UX IeJIM HCIIOJIb30BaHMS;

4) ocHOBaHuUeE 17151 HH()OPMAIIMIOHHOTO 3aIIPOCa, CPOK €0 HAIPaBJICHNUS;

5) Ccpok, B Te4YeHHE KOTOpOro pe3yiabTaT 3ampoca JOJDKEH IOCTYNMHMTh B Opra,
MPEIOCTABIISAIOMNN MYHULIUTIATbHBIE YCITYTH.

Opran, IpeaoCTaBIAOMUNA MyHUIIMIIAIBHBIE YCIYTH, OPraHU3YET MEXKY BXOJSALIMMH B €r0
cocTaB OTpaciaeBbIMU ((QYHKIMOHAIBHBIMU) U TEPPUTOPUATBHBIMU OpraHaMH OOMEH CBEIECHUSMU,
HEOOXOUMBIMU ISl TIPEJOCTABICHUSI MYHUIIMIIAIBHON YCIYTH, HAXOAAIIMMHUCS B PacIOpPsIKEHUN
YKa3aHHOTO OpraHa, B TOM 4HcClie B 2JIeKTpoHHOU opme. [Ipu 3TOoM B cocTaB aIMUHUCTPATUBHOTO
perJamMeHTa BKIIIOYAIOTCS CBEJEHUS O KOJUYECTBE, COCTABE 3allpOCOB, HANPABISEMBIX B pPaMKax
TaKoro oOMeHa, a Tak’Ke O CPOKax MOJArOTOBKU M HAIIPaBJICHUs OTBETOB Ha TaKUeE 3alPOCHI.



24. B omucaHMe aIMHHHMCTPATUBHOW MpPOILEIYphl MPHOCTAHOBICHUS TNPEAOCTABICHUS
MYHUILIMIIAJIBHON YCIyTH BKIIIOYAIOTCS CIECLYIOIINE MTOJIOKECHHUS:

1) nepeueHb OCHOBAHUI /1711 IPUOCTAHOBJIEHUS IPEAOCTABICHNUS MyHUIUNIAIBHON YCIYTH, a
B CJIy4ae OTCYTCTBUS TAKUX OCHOBAHMM — yKa3aHUE HA UX OTCYTCTBUE;

2) cocTaB M COJEpPKAHUE OCYILIECTBISEMBIX IPHU IMPUOCTAHOBICHUU IIPEIOCTABIICHUS
MYHHULIMIIAJIbHON yCIyTH aIMUHHUCTPATUBHBIX EHCTBUM;

3) nepeyeHb OCHOBaHU JJIs1 BO30OHOBJIEHUS IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

25. B onmcanue agMUHHCTPATUBHOW MPOLENYpPHl MPUHATUS PEHICHUS O MPEJOCTaBICHUH
(00 oTKa3e B MPEAOCTABICHUN) MYHUIIUTIAIBHON YCIYTH BKIIOYAIOTCS CIEAYIOUINE TOJIO0KCHHUS:

1) xputepuu NPUHATUS pEIICHUS O NpefocTaBieHUH (00 OTKa3e B MPEIOCTABICHHH)
MYHULIUTIAJILHON YCITYTH;

2) CpOK TpHUHSATHS pEUICHUS O TMpeAocTaBieHun (00 OTKa3e B TPEJOCTABICHUHM)
MYHULIMNIAJIbHOW YCIIYT'M, MCYUCISIEMbI C JaTbhl IMOJY4YEHHUS OpraHoM, MPeJoCTaBISIONINM
MYHUIIUIIAJIbHBIE YCIYTH, BCEX CBEIACHUM, HEOOXOIUMBIX JJIsl IPUHATUS PELLICHUS.

26. B ommcanume aIMUHUCTPATUBHOW TPOLEAYPHl NPEAOCTABICHUS  pe3yibTaTa
MYHUIUTIATBHON YCIIYTH BKJITFOYAIOTCS CICAYIOIINE TIOJ0KECHUS:

1) ciocoObI peoCcTaBICHUS Pe3yIbTaTa MyHHUIIUITAILHOW YCITYTH;

2) CPOK MPEOCTABIICHUS 3asSBUTEIIO PE3YJIbTaTa MyHHIIUIIAIBHOW YCITYTH, UCYUCISIEMBIH CO
JIHSI IPUHATHUS PELICHUS O IPEAOCTABICHUA MYHULIUIIAILHON YCIIyTH;

3) BO3MOXHOCTh (HEBO3MOXXHOCTH) TPEIOCTABICHUS OPraHOM, IPEIOCTABIISIONIUM
MYHUIMIIAJIBHBIC YCIIYT'H, WJIA MHOFOC];)YHKHI/IOH&HBHI)IM LOCHTPOM pE3yJibTaTa MYHI/IIII/IHaJ'II)HOI\/JI
YCIYTH TI0 BBIOOPY 3asBUTEIIS HE3aBHCUMO OT €r0 MECTa JKUTEILCTBA MIIM MECTa NpeObIBaHUs (115
(bU3MUeCKUX JIHII, BKIIOYAs HHIUBUAYAIBHBIX MpEAIpuHIMaTeneil) 1100 MecTa HaXOKICHUS (IS
IOPUINYCCKUX JIHII).

27. B onucanue aTIMUHUCTPATUBHON MPOIIETyphl OTYUEHUs JONOTHUTEIbHBIX CBEICHUH OT
3asiBUTENISI BKJIIOYAIOTCS CIIEAYIOIINE MTOJIOKEHHUS:

1) ocHOBaHMs A7 TOJIYYEHUs OT 3asABUTENS JONOJHHUTEIbHBIX JIOKYMEHTOB MU (MJIN)
MH(pOpMallMU B IPOIECCE MTPEIOCTABICHNS MyHUIIUITAILHON YCIIyTH;

2) cpok, HeOOXOAMMBIH /IS OTY4YEHHUS TAKUX JTOKYMEHTOB U (WIK) HH(pOpMaIuuy;

3) yka3zaHue Ha HEOOXOAMMOCTh (OTCYTCTBHE HEOOXOIWMOCTH) Ui MPHOCTAHOBIICHUS
NPEJOCTABIEHUs] MYHUIUMNAIBHOW YCIYyrM HOpHU HEOOXOJUMOCTH TIOJIyYEHHUs OT 3asBUTEN
JIOTIOTHUTEIIBHBIX CBEICHUN;

4) nepeuyeHb (enepa’abHbIX OPraHOB MCIOJHHUTEIBHON BJIACTH, OPraHOB OCYIapCTBEHHBIX
BHEOIO/PKETHBIX (POHJIOB, UCTIOJIHUTENBHBIX opraHoB Jlonenkoit HapoaHoii Peciybnuku u opranos
MECTHOI'O CaMOYIIPABJICHUs, YUYaCTBYIOIIMX B aJMUHUCTPATUBHOW NPOLENYPE, B CIydae €CIU OHU
W3BECTHHI (ITPU HEOOXOAUMOCTH).

28. B cnywyae ecnu BapHaHT TPEAOCTABICHHS MYHHUIMTAIBHOW YCIYTH IPEINojiaraet
IpEeJOCTaBlIeHNEe MYHUIIMIAIBHONW YCIYTH B YHpEeXJIaromeM (IMIPOAaKTUBHOM) pPEXHME, B COCTaB
MoJpa3zienia, COJEepKAIero OIMCAaHWe BapWaHTa TNPEAOCTABICHHUS MYHHIIMIIATBHON YCIIyTH,
BKJTIOYAIOTCS CIICAYIOIINE OJIOKECHUS:

1) ykazaHue Ha HeOOXOIUMOCTb MPEIBAPUTENBHON IMMOJaYu 3asBUTENIEM 3aIpoca
0 MPEIOCTABJICHUH eMy JJaHHONH MYHUIIMITAJIbHOMN YCIYTH B YIIPEXAatoeM (IPOaKTUBHOM) PEKUME
WIA TIOJIa4M 3asBUTEIEM 3arpoca O MPEIOCTABICHHH TAaHHON MYHHIIMITATBHON YCIYTH MOCTe
OCYILECTBIICHHS] OpPraHOM, MPEJOCTaBIAIONIUM MYHHMLUNAIbHBIE YCIYTH, MEpONPHUIATHHA B
COOTBETCTBUU c ITYHKTOM 1 4acTH 1 CTaTbu 7.3 ®denepanbHOTrO
3axoHa ot 27.07.2010 Ne 210-P3;
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2) cBeneHHs O IOPUIMYECKOM (haKTe, MOCTYIJICHHE KOTOPBIX B MHPOPMALMOHHYIO CHCTEMY
Oprasa, peAoCTaBIISIIOIIEr0 MyHULIUIIAIbHBIC YCIIYTH, ABJIAETCS OCHOBAHUEM JUIS IIPEIOCTABIICHUS
3asIBUTEIIIO0 JAaHHOW MYHULIMIIAJIbHOM YCIIyTU B YIPEXIAIOLIEM (IPOAKTUBHOM) PEKUME;

3) HanMeHoBaHUE MH(OPMALIMOHHON CUCTEMBbI, U3 KOTOPOM JIOJIKHBI IOCTYIIUTh CBEACHUS,
yKa3aHHbIE B TOAIYHKTE 2 HACTOSINEro IMyHKTa, a TaKkKe HMH()OPMAIMOHHON CHUCTEMBI OpraHa,
IIPEIOCTABIIAIOIIEr0 MyHUIIAIIAIbHBIE YCIYTH, B KOTOPYIO JOJKHBI IIOCTYIUTD JAHHBIE CBEICHUS;

4) cocraB, NOCIEN0BAaTENbHOCTh M CPOKH BBIIIOJHEHUS aJIMUHUCTPATUBHBIX IPOLEAYD,
OCYILIECTBIIIEMBIX OPIaHOM, NPEAOCTABIISIIOIIMM MYHMLIMIIAJIBHBIE YCIYTH, IOCIE MOCTYIUICHUS B
UH(POPMALIMOHHYIO CUCTEMY JAAHHOTO OpraHa CBEJICHHI, YKa3aHHBIX B MOAIYHKTE 2 HACTOSILIEro
IIyHKTA.

29. Pazgen «®@opMbl KOHTPOJIS 3a UCIIOJITHEHHEM aJIMUHUCTPATUBHOTO PETJIaMEHTa» COCTOUT
U3 CIEIYIOMINX MOAPA3/ICIIOB:

1) mOpsAIOK OCYIIECTBIEHUS TEKYIIEro KOHTPOJS 3a COOJIOJIEHHEM W HCIOJHEHUEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMU JIMIIAMH TIOJIOKEHUN aJIMUHUCTPATUBHOTO PETJIaMEHTa M MHBIX
HOPMATUBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHHUA K  TMPEJOCTABICHHUIO
MYHUIUTIAILHON YCIYTH, a TAaK)KE TPUHSATHEM UMHU PEIICHU;

2) MOpSAOK M TEPUOAUYHOCTh OCYIIECTBICHUS IUIAHOBBIX W BHEIJIAHOBBIX MPOBEPOK
MOJTHOTHI M KQueCTBa IMPEIOCTABIICHUS MYHHUIIUIAIBLHON yCIyrH, B TOM YHCIE TMOPSIOK U (HOPMBI
KOHTPOJIS 32 TMOJTHOTOM U Ka4eCTBOM IPEI0CTaBICHUSI MyHULIUTIATbHON YCIYTH;

3) OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII OpraHa, MPEeAOCTaBIAIONIEIO MYHHUIIUTNAIbHBIC
yCIIyTH, 3a pelieHust u jaerctBusa (6e3nelicTBre), MPUHUMAaeMble (OCYIIECTBIIEMbIE) UMU B XOJI€
MIPEAOCTABIICHUS MYHULIUITAIbHON YCITYTH;

4) mONOXKEHHUS, XapaKTepu3ywllue TpeOoBaHHs K MOpSAKYy U ¢dopMaM KOHTpPOJS 3a
MPEIOCTaBICHNEM MYHUIIMITAIILHON YCIIYTH, B TOM YHCII€ CO CTOPOHBI TPaXkIaH, X 00bEIUHEHUN U
OpraHu3aIuu.

30. Paznen «JlocyneOHbli (BHeCYAeOHBINH) MOPSIOK 00XalOBaHUS pELIeHUH U JelcTBUM
(Oe3nelicTBUsl) opraHa, MPEIOCTABISIONIEr0 MYHUUMIAIbHBIE YCIYTH, MHOTO(YHKIHOHAILHOTO
LIEHTpa, OpraHu3alui, ykazaHHblX B yacTH 1.1 cratbu 16 ®PenepanbHoro 3akona ot 27.07.2010 Ne
210-®@3, a Takke WX MOIDKHOCTHBIX JIMI, MYHUIMITAJIBHBIX CIY)KalIUX, PaOOTHHKOBY JIOJDKEH
COJIEpIKaTh:

1) cmocoOsl MHPOPMHUPOBAHHUS 3asBUTENICH O TMOPSAKE IT0CYAeOHOro (BHECY/NEeOHOTO)
00’KaIOBaHUS;

2) hopMbl 1 crIOCOOBI [TO/1aYH 3aBUTEISIMH JKaT00bI.

I11. ITopsaxok coryiacoBaHMs U YTBePKACeHHU aJMUHUCTPATHBHBIX PerjIaMeHTOB

31. IIpoekT aIMUHHCTPATUBHOIO pEryiaMeHTa (HOPMHUPYETCS OPTraHOM, SBISIOLIUMCS
pa3paboTUNKOM aIMUHUCTPATUBHOTO pErjaMeHTa, B MalIMHOYUTaeMOM (opmare B 3JIEKTPOHHOM
BU/JIE B PEECTPE yCIYT.

32. IIpoeKT aJMHUHUCTPATUBHOTO PErjaMeHTa MOJJICKUT COTJIaCOBaHUI0 ¢ MUHHCTEPCTBOM
cBs3u Jloneukoit Hapoanoit PecyOnnku, 3aMHTEpecCOBaHHBIMH HMCIOJHUTENILHBIMU OpraHaMu, a B
cillyyae  HEOOXOAMMOCTH — C TEPPUTOPHAIbHBIMH  OpraHaMu  (elepalbHBIX  OpraHoB
MCIIOJTHUTENIHOM BJIaCTH, OpraHaMu MECTHOT'O CaMOYIPaBJI€HUs, OPraHU3alUSIMH (Jajiee — OpPraHsbl,
Y4YacCTBYIOIIHME B COTJIACOBAHUN).

33. Opranbl, y4yacTBYIOIIME B COIJIACOBAHMHU, a TaKXe OpraH, YIOJIHOMOYEHHBIH Ha
MIPOBEJICHUE SKCIEPTU3bI, aBTOMATHUECKH BHOCATCS B (POPMUPYEMBIIl MOCJe MOATOTOBKU MPOEKTa
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aJIMIUHUCTPATUBHOTO pETJIaMEHTa JIUCT COTJIACOBAHMS MPOEKTa aIMHUHUCTPATUBHOTO pPETIaMEHTa
(manee — TUCT coracoBaHus).

34. IIpoekT aAMUHUCTPATUBHOIO PErjiaMeHTa PacCMaTPUBAECTCSl OpraHaMH, Y4acTBYIOIIUMU
B COIIACOBAHMUH, B YaCTHU, OTHECEHHON K KOMIIETCHIIMU TaKUX OPraHOB, B CPOK, HE MPEBBIILIAIOIINIMA
5 pa®ouux JHEHN C 1aThl MOCTYIUICHUS €r0 Ha COTJIaCOBaHHE B PEECTpPE YCIYT.

35. OIHOBpEMEHHO C HayaJoOM [POLEAYpPhl COIJIACOBAaHMS B LEIAX IMPOBEICHUS
AHTUKOPPYILUOHHON 3KCIEPTU3bl IMPOEKT aIMUHUCTPATUBHOIO perjaMeHTa pa3MellaeTcs Ha
ouumansHOM caiite ropoackoro okpyra Topes.

36. PesynbraTroM paccMOTpeHHsS MPOEKTa aAAMHUHHCTPATUBHOTO pErjlaMEHTa OpraHoM,
YYaCTBYIOIIMM B COIJIACOBAHMHM, SIBJISETCS MPUHSATHE TAaKUM OPTraHOM DEIICHUS O COIIACOBAHUU
WJIM HEeCOTJIaCOBAaHUU MPOEKTA aJIMUHUCTPATUBHOIO PETJIAMEHTA.

[Ipu npuHATHM penIeHus: O COTIIACOBAHUU MPOEKTA a[IMUHUCTPATUBHOTO PErjaMeHTa OpraH,
YUaCTBYIOIIMI B COIJIACOBaHHM, MPOCTABISET OTMETKY O COIJIACOBAaHUU IIPOEKTa B JIUCTE
COIJIACOBaHUS.

[Ipy npuUHATHM pElIeHHs O HECOTJacOBAaHWUU IPOEKTAa aJIMUHUCTPATUBHOTO perjamMeHTa
OpraH, y4acTBYIOIIMII B COTJIaCOBaHWUHM, BHOCUT HMMEIOLIMECS 3aMEUYaHUs B IMPOEKT MPOTOKOJIA
pasHorjacuii, (GopMHUpPYEeMBbII B peecTpe YCIyr U SBISIOIIUNCS TNPUIOKEHHUEM K JUCTY
COIJIACOBaHUS.

37. Ilocne paccMOTpeHHUs MPOEKTa aJMHUHHUCTPATHBHOTO pErJaMeHTa BCEMH OpraHaMH,
Y4YacCTBYIOUIMMHU B COTJIACOBAHUU, A TAKXKe MOCTYIJICHUs MPOTOKOJIOB pa3HOIIACUH (IpU HATUYUH)
opraH, SBJISIOLIUICS pa3pabOTYMKOM  AJAMMHHCTPATUBHOIO  pErlaMEeHTa, paccMaTpUBAET
IOCTYNHBILNE 3aMEUYaHUS.

B cmydae cormacus ¢ 3aMe4aHMSMH, NPEACTABICHHBIMA OpPraHaMH, y4YacTBYIOIIMMH B
COIJIACOBAHUH, OPIaH, SIBJIAIOLINICA pa3pabOTUNKOM aAMUHUCTPATUBHOIO PErIaMeHTa, B CPOK, HE
npeBbIIIalOMMi 5 pabouux JHEH, BHOCUT C y4eTOM MOJYYEHHBIX 3aMEYaHUi HM3MEHEHHs B
CBEIICHMSI O MyHHUIIMIIAIIBHON yCIIyre, ykasaHHbIE B MOANYHKTe 1 myHkTa 5 Hacrosero [lopsnka, n
nocie HuX mpeoOpa3oBaHHs B MANIMHOYMTAEMbIM BHJ, a Takxke (OPMUPOBAHMUS MPOEKTa
aJMUHUCTPATUBHOIO PETIIAMEHTA HAIIPaBIAET YKa3aHHBIN MPOEKT aIMUHUCTPATUBHOIO PErJIaMEHTa
Ha MIOBTOPHOE COIIACOBAHUE OPraHaM, y4acTBYIOIIUM B COIVIACOBAaHUHU.

IIpy HanuuuuM BO3paXEHHWH K 3aMeyaHMsIM OpraH, SBISIOLIMICS pa3pabOTYNKOM
aIMUHUCTPATUBHOIO PETJIaMEHTa, HHUIMUPYET MPOLEAYPY YPETYIUMPOBAHUSA PA3HOTIACUN ITyTEM
BHECEHHM B IIPOEKT MPOTOKOJIA PA3HOTIIACUN BO3PAKCHUI HA 3aME€YaHUs OpraHa, y4acCTBYIOLIETO B
COIVIACOBAHUU (OPraHOB, YYaCTBYIOIIUX B COIVIACOBAHMHU), M HANpaBJICHUS TAaKOrO IPOTOKOJIA
yKa3aHHOMY Oprany (yKa3aHHbBIM OpraHam).

38. B cimywae cormacusi C BO3paXXEHUSIMHU, MPEACTABICHHBIMH OPTraHOM, SBIISIOIIUMCS
pa3paboTUNKOM aJMUHUCTPATUBHOTO perjiaMeHTa, OpraH, y4aCTBYIOIIUN B COTJIACOBAaHUM (OpraHbl,
YYaCTBYIOIIME B COTJIACOBAHWHU), TMPOCTABISAET (MPOCTABISIOT) OTMETKY 00 YperyaupoBaHUU
pa3HOIJIACM B TIPOEKTE IMPOTOKOJA Pa3HOTJIACHH, MOAMUCHIBACT (MOAMUCHIBAIOT) MPOTOKOI
pa3HOTJacHii W COIJIACOBBIBAE€T (COTJIACOBBIBAIOT) MPOEKT aJMUHUCTPATUBHOTO periaMeHTa,
IIPOCTABJISISI COOTBETCTBYIOIIYIO OTMETKY B JIUCTE COTJIACOBAHMSI.

39. B ciywyae Hecoriacus ¢ BO3PKEHHUSMH, NMPEIACTABICHHBIMA OPTaHOM, SIBIISTIOIIAMCS
pa3paboTYNKOM aIMUHUCTPATUBHOTO PETJIaMEHTa, OPTaH, YUaCTBYIOIIMIA B COTJIACOBAHUU (OpTaHBbI,
YYacTBYIOIINE B COTJIACOBAHUM), TIPOCTABIsAET (IIPOCTABISAIOT) B MPOEKTE MPOTOKOJIA PA3HOTIACHIA
OTMETKY O TOBTOPHOM OTKa3€ B COTJIACOBAaHUHM TPOEKTa aJIMHUHUCTPATUBHOTO pErJIaMEeHTa U
MOAMKUCHIBAET (MOAMUCHIBAIOT) TPOTOKOJ pa3HOTIIACHIA.
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40. Opran, sBIAOLMICT pa3pabOTYUKOM aJIMUHUCTPATUBHOIO pErJIaMEHTa I0CIe
IOBTOPHOI'O0 OTKa3a OpraHa, y4YacTBYIOLUIETO B COIVIACOBAaHUM (OpPraHOB, YYAaCTBYIOIIUX B
COIVIACOBAHMHU) MPOEKTa aJMUHUCTPATUBHOIO PEIJIAMEHTA, NPUHMMAET pEIIEHHE O BHECEHUHU
U3MEHEHUN B IPOCKT aJMUHUCTPATUBHOIO pErilaMeHTa W HalpaBICHUM €ro Ha I0BTOPHOE
COIVIACOBAaHUE BCEM OPraHaM, y4acCTBYIOIIUM B COIVIACOBAHUU.

41. Tlocne coriiacoBaHusi MPOEKTa aIMUHUCTPATUBHOIO PETJIaMEHTa CO BCEMHU OpraHaMHu,
YY4AaCTBYIOIIMMU B  COIVIACOBAHMM, WJIM [pPU Pa3peliEHUH pa3HOMNIACMM 10 MPOEKTY
aIMAHUCTPATHUBHOTO pEriiaMeHTa OpraH, SBISIONIUNACS pa3pabOTYMKOM aJIMUHUCTPATHBHOTO
perjiaMeHTa,  HampaBlIeT  MPOEKT  aJIMUHUCTPATHUBHOTO  pErjJaMEeHTa Ha  JKCIEPTU3Y
B COOTBETCTBUH C riaBou [V Hacrosero [Topsiaka.

42. Jlo 1 suaBaps 2026 roja coriacoBaHHE MPOEKTOB aJMUHUCTPATHUBHBIX PETJIAMEHTOB
OCYIIECTBIISICTCS B BUJE JTOKYMEHTOB, O()OPMIICHHBIX Ha OYMaKHBIX HOCUTENSIX, 0€3 pa3MemeHus
CBEICHUI B (eiepalbHbIX TOCYIapCTBEHHBIX MH(OPMALMOHHBIX cucTeMax «PenepalibHbIi peecTp
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX ycIyr (pyHKIMiA)» U « ENUHBIN MOpTan rocy1apcTBEHHBIX U
MYHUIIMIIATBHBIX YCIYT» COTJIAaCHO TpeOOBaHUSM, H3JI0)KEHHBIM B JaHHOW TJIaBE HACTOSIIETO
[Topsiaka.

IV. HpOBe)]e}me IKCHEPTU3LI IPOEKTOB aIMUHUCTPATUBHLIX PEriaMEeHTOB

43. TIpoeKThl aTMUHUCTPATUBHBIX PErIIAMEHTOB IIOJUICKAT HE3aBHUCHMOW SKCIIEPTH3E U
JKCIIEPTHU3E, IPOBOJAUMOM OpPraHOM, YIOJHOMOYEHHBIM Ha IIPOBEACHUE SKCIIEPTU3BI.

44. TIpenMeToM HE3aBUCHUMOM KCIEPTU3HI SBISETCS OLIEHKA BO3MOXKHOTO MOJIOKUTEIHHOTO
3(1)(1)CKT3,, a TaKXE BO3MOXHBIX HCIaTHBHBIX HOCJICIICTBPIfI pcaimsanuunu MMOJ0KECHUH IMPOCKTa
aIMUHUCTPATUBHOI'O pErjlaMEeHTa MPEJOCTaBICHUS MYHULHUIAIBHON YCIyrM MJis TpaxJaH H
OpraHu3aIui.

45. ]Jlms TpoBeAEHUS HE3aBHCUMOW AKCHEPTH3BI IPOEKTOB  aJIMHHHCTPATHBHBIX
pErJIaMeHTOB OpraH, SBJISIOMUICS pa3pabOoTYMKOM aJAMUHUCTPATUBHOIO perjaMeHTa, IyOIuKyeT
Ha OQUIMAIBHOM caiiTe Tropoickoro okpyra Tope3 yBegoMieHHE O pa3padOTKe IPOeKTa
a/IMUHUCTPATUBHOTO perjiaMeHTa U MPOEKT aJJMUHUCTPATUBHOIO perjaMeHTa.

46. YBenomieHue o pa3pabOTKe IMpOeKTa aJMUHHCTPATUBHOIO pErjiaMeHTa COAEPIKUT
CJIeYIONLYI0 HH(OPMAITHIO:

1) HauMeHOBaHUE aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) HAaMMCHOBAaHWE  OpraHa, SBJISIONICTOCS  Pa3pabOTYMKOM  aMHHUCTPATUBHOTO
peryiaMeHTa;

3) IpoeKT aAMMHUCTPATUBHOIO PETJIAMEHTA;

4) mMouTOBBIN aJpec M aapec IEKTPOHHOIH MOYTHI, O KOTOPHIM MOTYT OBITH HaIrpaBliCHBI
3aMe4aHus U MPEAJIOKEHUS K IPOEKTY aIMUHUCTPATUBHOIO PETJIAMEHTA.

47. Cpok mpoBeJieHUSI HE3aBUCUMOW SKCIIEPTU3bI COCTABISIET 15 KajleHAapHBIX JHEH CO JTHS
MyOMUKAIUU YBEJAOMJICHHSI O pa3pabOTKe MPOeKTa aJMHHHCTPATHBHOTO pEriiaMeHTa U MPOEKTa
aIMUHUCTPATUBHOTO pPErjlaMeHTa Ha OPHUIIMATFHOM CaTe TOPOJCKOTro OKpyra Topes.

48. OpraH, SBISIOMHANACS pa3padOTIMKOM aJIMHHHUCTPATHBHOTO perjaMeHTa, o0s3aH
paccCMOTpPETh BCE 3aMEYaHMs, NPEAJIOKEHHs, MOCTYNUBIIME K MPOEKTY aJIMUHHUCTPATUBHOIO
periiaMeHTa B YCTAHOBIIGHHBIH CPOK W TPEAOCTAaBUTh HHGOpMAIMI0O 00 ydeTe 3amMedaHud u
MPEAJIOKEHUH K TPOCKTY aIMUHUCTPATUBHOTO PETJIaMEHTa WJIK O IPUUMHAX UX OTKJIOHEHUSI.

49. DxkcmepTh3a TPOEKTOB aJMUHHUCTPATUBHBIX PETJIAMEHTOB IIPOBOJUTCS OpPTaHOM,
YIOJIHOMOYEHHBIM Ha MPOBEACHUE SKCIIEPTU3BI, B PEECTPE YCIYT.
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50. [TpenmMeToM IKCTIEPTU3HI SBISIFOTCS

1) cOOTBETCTBHE MPOCKTOB aAMUHUCTPATUBHBIX PETJIAMEHTOB TPEOOBAHUSM IMYHKTOB 4 U 7
Hacrosmiero [lopska;

2) COOTBETCTBUE KPUTEPUEB MIPUHSITHSI PEIICHUS TPEOOBAHUSAM, MIPEAYCMOTPEHHBIM a03a1ieM
NATHIM NOANMYHKTa 8 myHKTa 15 Hacrosmero [lopsiaka;

3) oTcyTcTBHE B TPOCKTE TpeOOBaHWUU 00 00S3aTEIHHOM MPEIOCTABICHHUH 3asBUTCISIMU
JOKYMEHTOB ¥ (wiu) wuHGOpMAIMH, KOTOpble MOTYT OBITh IOJY4YeHbl B  paMKax
MEXBEJIOMCTBEHHOI'0 3apoca.

51. Ilo pesynpTaTaM pacCMOTPEHHS IPOEKTAa aIMHUHUCTPATUBHOIO pErJIAMEHTa OpraH,
YIIOJTHOMOYCHHBIN Ha MPOBEICHUE dKCTIIEPTU3bI, B TeueHUe 10 pabounx JHEH MpHHUMAET pEIICHHE
O TMPEACTaBJICHUU  TOJOXKHUTEIBHOIO WM  OTPHUIATEIIBHOTO  3aKIIOYEHUS Ha  MPOEKT
aJIMUHHCTPATUBHOIO PETJIAMEHTA.

52. Ilpy NpUHSTHN pEmIeHHs] O TPEACTABICHUH IMOJIOKUTEIHFHOTO 3aKIIOUEHHSI Ha TIPOCKT
aJMUHUCTPATUBHOIO pErjlaMEHTa OpraH, YIOJIHOMOYEHHBIM Ha IIPOBEICHUE DKCIEPTHU3BI,
IIPOCTABIISIET COOTBETCTBYIOIIYIO OTMETKY B JIMCTE COIIACOBAHUS.

53. Ilpu TpUHSTHH PEIICHUs O MPEACTABICHUM OTPHUIIATEIHHOIO 3aKJIFOUCHUS Ha TPOCKT
aIMUHUCTPATUBHOIO pErjlaMeHTa OpraH, YIOJHOMOYEHHBIM Ha TPOBEIECHUE HSKCIEPTHU3BI,
MPOCTABJIIET COOTBETCTBYIOLIYIO OTMETKY B JINCTE COINIACOBAHUS M BHOCUT 3aMEYAHUS B IPOTOKOJ
pa3HOTIacHil.

54. Ilpu HanMuuu B 3aKJIIOYEHHH OpraHa, YIMOJIHOMOYEHHOIO Ha MPOBEIEHUE IKCIEPTU3HI,
3aMEUaHU W MPEIOKEHUN K MPOEKTY aIMUHUCTPATUBHOIO PErJIAMEHTAa OpPraH, SBIISIOLIUKCS
pa3pabOTUMKOM aJIMUHUCTPATUBHOIO perjiaMeHTa, OOecreurBaeT yd4eT TaKuhX 3aMeuaHuil u
IIPEIIOKEHUH.

[Ipyn Hamuuuu pa3HOTIACHIl OpraH, SBISIOIIMNCS pPa3pabOTYUKOM aAMHUHHCTPATHBHOTO
periiaMeHTa, BHOCHT B IPOTOKOJI pPa3HOIVIACMM BO3PDAKEHMS Ha 3aMEyaHus OpraHa,
YIIOJTHOMOYEHHOTO Ha IPOBEICHUE IKCIIEPTU3HI.

Opran, yNOJIHOMOYEHHBIM Ha MPOBEJEHHE OHKCHEPTHU3bl, PACCMATPUBAET BO3PaKEHUS,
MIPEJICTABICHHBIE OPTraHOM, SBIAIOIIMMCS Pa3padOTYUKOM aJIMHUHUCTPATUBHOTO pEriaMeHTa, B
CpPOK, HE€ TMPEBBIAIOMMNA 5 pabounmx JHEW C JaThl BHECEHUS OpPraHOM, MPEIOCTABISIOIIUM
MYHULIMIIAJIBHBIE YCIIYTH, TAKUX BO3PAKEHUHN B IPOTOKOJ PA3HOIJIACUH.

B cayudae Hecornmacusi ¢ BO3paXKEHUsSMHM, IPEACTABICHHBIMA OpPraHOM, SIBIIFOIIMMCS
pa3paboTUMKOM aJMUHUCTPATUBHOTO pErJIaMEHTa, OpraH, YIOJHOMOYEHHBIM Ha TMpOBEACHUE
AKCIIEPTU3BL, IPOCTABIIIET COOTBETCTBYIOLIYI0 OTMETKY B IIPOTOKOJIE PAa3HOTJIACHUH.

55. Ilpy Hanuuuu HEyperyJIupOBAaHHBIX PA3HOTJIACHM OpraH, sBISIIOIIMNCA pa3paboTUNKOM
a/IMUHUCTPATUBHOTO pPErIaMeHTa, C IIEeJbI0 MOMCKa B3aMMOIPUEMIIEMOTO PEeIIeHUs] 00ecreunBaeT
IPOBE/ICHUE COIVIACUTEIBHOIO COBELIAHMsI C OPraHoOM, YIOJIHOMOYEHHBIM Ha IPOBEICHHE
OKCHEPTH3bl, MO OOCYKICHHIO YKAa3aHHOTO MpOEeKTa aJMHHUCTPATHUBHOIO perjamMeHTa u
BBISIBIICHHBIX Pa3HOTJIacUil.

IIpu HeZOCTHIXKEHHM cOTJacusi OpraH, SBJISIOMUIICS pa3pabOTYMKOM aIMHHUCTPATUBHOIO
pernaMeHTa, oQOpMIIET MPOTOKOI COINIACUTENBHOIO COBELIAHMSA, KOTOPBIA MMOJIIMUCHIBACTCA
COOTBETCTBYIOIIUM  PYKOBOAMTEIEM  HMEIOIIEr0  pa3HOIVIacHUs  OpraHa,  SBISIOLIETOCS
pa3paboTYNKOM aJIMUHUCTPATUBHOIO PErjaMeHTa.

ITpoTOKOM COrMacuTENFHOTO COBELIAHNS MTOIMUCHIBACTCS B TEUEHUE 5 pabouux JHEH co JTHS
€ro IMOCTYIUIGHHS B OpraH, YIOJHOMOYEHHBI Ha NpPOBEJIEHHE OSKCHepTu3bl. B ciayyae He
MOJAINUCAHUS MTPOTOKOJIA UM HE HAIIPABJICHUS 3aMEYaHUM 110 HEMY B TE€UEHHME YKAa3aHHOI'O CpOKa
TaKOH MPOTOKOJ CYUTAETCS MOANUCAHHBIM.
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56. B ciyuae yTBep)KICHHMS aJMHHHUCTPATUBHOTO pETJIAMEHTa, MO IPOEKTY KOTOPOro
OCTAJIUCh HE YPETYJIMPOBAHHBIE [0 pEe3yJbTaTaM IMPOBEICHHBIX COIJACUTENbHBIX COBEIAHUN
pasHorjacusi, KOIUMU IMPOTOKOJIOB COIVIACUTENbHBIX COBEIIAHUN NpPUJIAraloTcs K HOPMaTUBHOMY
MIPaBOBOMY aKTy 00 €ro YTBEp>KJIEHUHU IPU HAIIPABICHUHU HA FOCYIapCTBEHHYIO PETUCTPAIHIO.

57. No 1 smaBaps 2026 roma mpoBeJeHHE SKCIEPTHU3bI MPOSKTOB aJIMHUHUCTPATHBHBIX
pPErIaMEeHTOB OCYIIECTBISICTCS B BUAEC JOKYMEHTOB, O(DOPMIICHHBIX Ha OYMaXHBIX HOCUTEIISAX, 0€3
pa3MenieHusl CBeACHMH B (enepalibHbIX TOCYJApCTBEHHBIX HMH(POPMAIIMOHHBIX CHCTEMax
«DenepanbHBId peecTp TOCYAAPCTBEHHBIX M MYHUIMNANBHBIX ycayr (dyHKiui)» u «EauHbIi
MOpTaJl TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr» COTJacHO TpeOOBaHUSM, H3JI0KEHHBIM B
JlaHHOM riase HacTosimero [lopsaka.



